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CAMDEN SQUARE PRE-SCHOOL DEPUTY
Person Specification
The requirements listed below outline the shortlisting criteria used, so please ensure that you complete your application form fully explaining how you feel you meet each area of the criteria either through training undertaken or your experiences in the work place.  All successful applicants will need to meet the Essential Criteria.
ESSENTIAL CRITERIA

Qualifications
Minimum - NNEB, Cache Diploma in Pre-school Practice, NVQ Level III (Children’s Care Learning and Development), BTEC (Childcare) or equivalent. 



Knowledge/Experience/Training
· Minimum 3 years post qualification experience working in a group setting working with children under 5 years. 
· Complete knowledge and understanding of child protection and safeguarding procedures

· First Aid (Paediatric training)

· Health and Safety training
· Child protection/Safeguarding training
· Equal Opportunities and diversity training
· Experience, knowledge and understanding of the Early Years Foundation Stage framework and delivery of the EYFS curriculum
· Experience of planning and organising activities that implement anti-discriminatory practices and provide opportunities for observations, assessments and record keeping

· Experience of using a range of IT software packages (Word, Excel) and producing reports, when required
Skills/Abilities/Understanding
· Ability to plan and implement activities that reflect the Early Years Curriculum showing a good understanding of child development, play and learning theories, the importance of routines but the need to be flexible.
· Ability to effectively deliver an Early Years Curriculum, showing a good understanding of child development, play and learning theories, the importance of routines but the need to be flexible.

· Ability to use communication skills both written and verbal to work effectively with children, parents/carers, colleagues and other professionals

· Ability to keep neat and accurate records

· Ability to make positive and objective observations of chidlren

· Ability to use your own initiative

· Ability to lead the staff team in the Early Years Professional/Teacher’s absence

· Ability to implement and work within organisational polices and procedures

· Ability to maintain confidentiality 
· Ability to work flexibly and corporately
· Ability to work effectively in a team 
Attitude
· Act as a professional team member

· Contribute to an inclusive environment

· Receive supervision and training

· Act as a role model for the staff team in terms of being reliable and punctual

· Find opportunities for self development and become a reflective practitioner

· Maintain balance between being a team member and Deputy Manager
DESIRABLE CRITERIA

Knowledge/Experience/Training
· Safe Selection and Retruitment training

· Working with Families training

· Ability to manage a budget

· Management experience of leading a staff team and maintaining systems.
Skills/Abilities/Understanding
· Ability to deal effectively with differences between colleagues whilst maintaining professional boundaries

· Ability to help set appropriate boundaries for children and staff
· Ability to keep up to date with early years issues

· Ability to be tolerant of others (staff, parents, children)
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